
UY BAN NHAN DAN 
HUYEN YEN DINH 

CONG HOA XA HOI CHU NGHiA VIET NAM 
Do5c lap - Tiy do - 1-14nh phtic  

   

S6: 338/QD-UBND 	 Yen Dinh, ngay 28 thong 01 /Vim 2019 

QUYET DINH 
Ban hanh ke ho4ch Ki&n soot thii tuc hanh chinh nom 2019 

CHU TICH UY BAN NHAN DAN HUYEN YEN DINH 

Can cir LI* Te) chdc chinh quyen dia phuong ngay 19/6/2015; 
Can cir Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu v'e kiem 

soot thu tuc hanh chinh; Nghi dinh so 92/2017/ND-CP ngdy 07/8/2017 dm Chinh 
phu stra doi, bo sung mot so dieu cua cac nghi dinh lien quan den kiem soot thd tuc 
hanh chinh; 

Can cir Nghi dinh so 20/2008/ND-CP ngay 14/02/2008 dia. Chinh phti v'e tiep 
nh4n, xtr bri phan anh, kie'n nghi cua ca nhan, to chdc ve cac quy dinh hanh chinh; 

Can cir Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu ve thuc 
hiri co che mot dm, mot cira lien thong trong giai quyet thti tuc hanh chinh; 

Can cir Chi thi so 13/CT-TTg ngay 10/6/2015 dia. ThU tuang Chinh phu N/' 
viec tang cueyng trach nhiem cua ngueyi dirng dau co quan hanh chinh nha nude cac 
cap trong cong toe cai each thu tuc hanh chinh; 

Can cir Thong to so 02/2017/TT-VPCP ngay 31/10/2017 dia. 13() truang Chti 
nhi@ri Van phong Chinh phu huang don N7' nghip vu ki6m soot thu tuc hanh chinh; 

Can cir Quy6t dinh 876/2017/QD-UBND ngay 27/3/2017 cilia UBND tinh ve 
quy dinh cong khai ket qua giai quyet thu tuc hanh chinh, cong khai xin 16i trong 
giai quyet thu tuc hanh chinh cua cac co quan, don vi tren dia ban tinh; 

Xet de nghi cua Chanh Van phong HDND-UBND 

QUYET DINH: 

Dieu 1. Ban hanh kern theo quyet dinh nay ke hooch Kiem soot thu tuc hanh 
chinh tren dia ban huyen Yen Dinh nom 2019. 

Dieu 2. Quye't dinh nay có 	thi harihk" tix ngdy 1(3"/. 

Dieu 3. Chanh Van phong HDND-UBND huyen; Truong cac phong thw)c 
UBND huyen, Thu truang cacnganh, don vi cap huyen va UBND cac xa, thi tran 
chiu trach nhiem thi hanh Quyet dinh nay././y.*, 

Noi 

- Dieu 3 QD; 
- Van phong UBND tinh; 
- TT Huyen 14, TT HDND huyen; (de b/c) 
- Chit tich,‘cac PCT UBND huyen; 
- Dai Truyen thanh huyen; 
- Cong thong tin dien 	huyen; 
- Um: VT, VP..),,,/, 	 Nguyen Van Binh 



UY BAN NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIET NAM 
HUYEN YEN  DINH 	 DOc  lap - Tv do - H4nh  phtic 

KE HOACH 
Kiern sok thit tuc hanh chinh nam 2019 

(Ban hanh kern theo Quy'eft dinh so 338/QD-UBND ngay 28/ 01/2019 
cua Chu tich UBND huyen Yen Dinh) 

nue hien Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 cua chinh phu ve 

ki6'm sok thu tic hanh chinh; Nghi dinh so 92/2017/ND-CP ngay 07/8/2017 cua 

Chinh phti sira doi, b6 sung mot so diL cua cac Nghi dinh lien quan den ki .6m soar 

thu tic hanh chinh; Nghi dinh so 61/2018/ND-CP ngay 23/4/2018 cua Chinh phu 

NT" thuc hien co ch." mot cir, mot cUa lien thong trong giai quye't thU tpc hanh chinh; 

Nghi dinh so 20/2008/ND-CP ngay 14/02/2008 cua Chinh phu ve tiep nh4n, 

phan anh, ki6n nghi cua ca nhan, to chtrc ve cac quy dinh hanh chinh; Thong to so 

02/2017/TT-VPCP ngay 31/10/2017 cilia B".:5 truang, Chu nhim Van ph6ng Chinh 

phti huong dan ve nghiep vi kiem sok thti tic hanh chinh; Thong to s".) 

01/2018/TT-VPCP ngay 23/11/2018 dm Be? truang, Chu nhi'm Van phong Chinh 

phu huong dan thi hanh m(34 so quy dinh cua Nghi dinh so 61/2018/ND-CP ngay 

23/4/2018 cua Chinh phu ve thuc hiri co ch6 mot cua, mot cua lien thong trong 

giai quy6t thu tic hanh chinh, Ke hoach so 222/KH-UBND ngay 28 thang 12 nam 

2018 ctia. UBND tinh Thanh Wm.; Chti tich UBND huy'ri ban hanh Ke hoach ki6'm 

sok thti tic hanh chinh nam 2019 vOi cac not dung cu the nhu sau: 

I. MUC DiCH, YEU CAU 
1. Muc dich 
Duy tri ben yang ket qua va tiep tic nang cao chat lugng, hien qua thuc hi"0 

kiem sok thu tic hanh chinh, cai each thii We hanh chinh tren dia ban hu)*i. 
Tiep tpc thgc hi"0 tot vi"& tiep nh'41 va. xt:r 1)2 )2 kien phan anh, kien nghi cua 

ca nhan, cua to chirc ve quy dinh hanh chinh thuc ph4m , vi quasi 1)2 cua UBND, 
Chu tich UBND hu)*1 dam bao tinh hop phap, thong nhat, có tinh hiti qua cua 
cac quy dinh ve thti tic hanh chinh. 

2. Yeu can 
Huemg dan, chi dao trien khai thuc hiri dung tham quyen, dting tien d"(5, có 

chat luting va tiet 
Phan cong cu the, xac dinh ro ten cong v*,, co.  quan thuc hien (co quan chu 

tri, co quan phi hgp), thei gian thuc hien, san pham thuc hien tUng yiec. 
Huy dOng su tham gia tich cue, fOng rai, có hieu qua cua cac co quan, to 

chirc, ca nhan vao cong tac ki"em soar thu tpc hanh chinh va tiep nh4n, xtr 1)2 phan 
anh, kien nghi cua ca nhan, to chde ve quy dinh hanh chinh. 

Day mph vi& ung ding cong nghe thong tin trong tiep nhan, giai quyet, 
cong khai thU tpc hanh chinh. Huy dOng su tham gia, ph0i hop cua cac co quan, 
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don vi có lien quan trong trien khai, thirc hien nham dat h*.t qua cao nha't trong 
cong tac kiem soot thu tuc hanh chinh. 

II. NOI DUNG KE HOACH 
1. Ra soot, bo sung quy the to chIrc va ho4t dOng cua To dAu tflO'i kiem soot 

thti tuc hanh chinh tren dia ban huyn phu hqp vOi quy the to chirc va ho4t dOng 
dm To dAu moi kiem soot thit tuc hanh chinh tren dia ban tinh Thanh Hoa 

a) Chu tri thgc hin: Van phong HDND - UBND huyen. 
b) Don vi phoi hop: Phong Ni(0 vu, Phong Tu phap. 
c) 'Thai gian thirc hi@t: Q4 4 nam 2019. 
2. T4p huAn, boi throng nghiep vu kiem soot thu tuc hanh chinh 
a) N'Oi dung Op huan: Huang an, quan 13'7, khai thac cac ngh4 vu kiem soot thu 

tuc hanh chinh trong hoot dOng kiem soot thtl tuc hanh chinh th0c pham vi nhi"6-n 
trach nhiem cua cac nganhcap huyn va UBND cac xa, thi tran. ,  

b) Doi tugng 	huan: Can,  N'), cong chirc 	dau moi kim soot 	thu tuc hanh 
chinh UBND huyn, UBND cap xa, can b"0, cong chdc chuyen mon quart 13'7 nha 
nuac va can b'ci, cong chdc, vien chdc thirc hin thu tuc hanh chinh th0c tham quyen 
quart 13'7. 

c) Thai gian thirc 	Qu3'7 4 nam 2019. 
3. TO chtic tiep nh4n, xir ly phan anh, kien nghi cua ca nhan, to chtic ve quy 

dinh hanh chinh (phan anh, kien nghi theo quy dinh tai Nghi dinh so 20/2008/ND-
CP ngay 14/02/2008 cua Chinh phU). 

3.1. Ti6p nhan, phan loci tat ca phan anh, kien nghi cua ca nhan, to chdc ve quy 
dinh hanh chinh, hanh vi hanh chinh: 

a) Chu tri thirc hi@t: Van phong HDND-UBND huy'rt. 
b) San phArn: Van ban chuyen phan anh, ki6n nghi. 
c) Thai gian thgc 	Thuang xuyen 
3.2. Xd 17 phan anh, kien nghi cua ca nhan, to chtk ve quy dinh hanh chinh, 

hanh vi hanh chinh: 
a) Chu tri thirc hin: Co quan, don vi dugc Van phong HDND-UBND huyn 

chuyen x1113'7phan anh, kien nghi. 
b) San 	Van ban chuyen phan anh, ki6n nghi. 
c) Thai gian thirc hi41: Thuang xuyen 
4. Kiem soot viec tiep nh4n, giai quyet va tra ket qua thii tuc hanh chinh 
4.1. Thgc hin tot co the mot cua, mot cua lien thong trong giai quyet thd tuc 

hanh chinh 
a) Chit tri thirc 	Cac phong, don vi thue)c UBND huyn, 13() phan tip nh'in 

ho so va tra k6t qua huy@-1, UBND cap xa, thi tran. 
b) Ph6i hgp thirc hin: Van phong HDND-UBND huyn 
c) Thai gian thgc 	Thuang xuyen 
4.2. Trien khai thirc hin dung tien do cac not dung theo Quyet dinh so 

3342/QD-UBND ngdy 05/9/2018 ban hanh Ke hooch tri6n khai Nghi dinh so 
61/2018/ND-CP ngdy 23/4/2018 cua Chinh phu v'e thgc hin co the mot cua, mot cua 
lien thong trong giai guy& thil tuc hanh chinh. 
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a) Chu tri thgc 	Cac phong, don vi thu6c UBND huyn, Bo phan tiep then 
ho so.  va tra ket qua huyen, UBND cap xa, thi tran. 

b) Thei gian thgc 	Theo not dung Ke hoach 
4.3. DAy manh cung cap dich vu cong tmc tuyen mirc do 3, 4 cho ca nhan, to 

chirc 
a) Chu tri thtyc hin: PhOng Van hoa va Thong tin 
b) Phoi hop thgc 	Cac phong, don vi thu6c UBND huyn, Van phOng 

HDND-UBND huyn 
c) Thoi gian thgc hi4n: Q41/2019, dam bao,xay dung tot cac 	-57 phap kthuat 

de tri6n khai thgc 	cac dich vu cong trgc tuyen theo Ke hoach va Quye't dinh so 
877/QD-TTg ngdy 18/7/2018 cUa ThU tu&ng Chinh phn ban hanh Danh muc dich vu 
cong ttvc tuye'n mire do: 3, 4 

4.4. Tiep tuc day manh viec thgc hien tiep nN.n ho 	tra ket qua giai quyet 
TTHC qua dich v1.1 buu chinh cong ich theo Quyet dinh 45/2016/QD-TTg ngay 
19/10/2016 cila Thu tuemg Chinh phu 

a) Chu tri thgc 	Cac phong, dcm vi thu& UBND huyen, 13(5 ph'jn tiep than 
ho sor va tra ket qua huy@-1, UBND cap xa, thi tran; Bu-u din huyn 

b) Phoi hop thgc 	Phong Van hoa va Th6ng tin; Van ph6ng HDND-UBND 
c) Thad gian thgc 	Thueng xuyen 
5. C4p nhiAt, niem yet cong khai thit tuc hanh chinh 
5.1. Cjp nh4t thu tuc hanh chinh 
C4p nhjt 100% thu tuc hanh chinh dugc ban hanh mai, sua dOi, bo sung, thay 

th6, huy bo hoe bai bo, chuAn hoa not dung thu& tham quyen giai quyet cua cac 
cap chinh quyen tren dia ban hu)*. 

a) Chu tri thgc h*i: Van phong HDND-UBND 
b) Phoi hop thgc 	Cac Phong chuyen mon thu& UBND huy@.1.; To dau 

soat TTHC huyn; To dau m6i ki"em soat TTHC cac xa, thi tran. 
c) Thai gianthgc 	Thuarng xuyen 
5.2. Niem yet cong khai cac thu tuc hanh chinh thu(Ic tham quyen tiep nNn, 

giai quy6t tai nbi tiep nh4n, giai quy6t thu tuc hanh chinh. 
a) Chu tri thgc h*1: Bo phan tiep nh4n ho so va tra ket qua ctia UBND huyn 

va UBND cac xa, thi tran có trach nhilem niem yet cong khai cac thu tuc hanh 
chinh theo quy dinh. 

b) San pham thuc hi*i: 100% thu tve, thong tin ye thU tuc hanh chinh th0c 
tham quyn tiep nNn, giai quyet phai niem yet cong khai tren Bang dat tai noi tiep 
nh4n, giai quyet thu tuc hanh chinh. 

c) Thai gian thgc 	Ngay sau khi quyet dinh cong 'Do cap nhjt thu tuc 
hanh chinh cua Chu tich UBND tinh duoc ban hanh. 

6. RA soat, Oat hien, kien nghi ve thti tuc hanh chinh 
N6i dung ra soat: 
- Cac thu tuc hanh chinh thu(K tham quyen giai quyet da có hien hrc thi hanh 

nhung chua dugc cong b6; gang clang tai tren Cu so dfr 1*1 qu6c gia nhung chua 
chinh xac, 6.y du hoc da h6t hien lire thi hanh, bi hUy bo, bai 1)6. 
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ho  giai  - Cac thu tic hanh chinh do co' quan trvc tiep tiep nhanso',quyet
nhung co vuang mac, bat cap, gay can tra hoat d(15ng sari xuat kinh doanh va dai 
song nhan dan. Mvc tieu: Don gian hoa thu tuc hanh chinh, thirc hirt giam toi 
thieu 30% thoi gian giait quyet thU tic hanh chinh. 

a) ChU tri thgc hien: Cac Phong, nganh, don vi thuOc UBND cap huyn va 
UBND cap xa (UBND cap xa giri ve UBND cap huyen de tong hgp) 

b) San phAm thirc hien: Bao cao ket qua rd soat. 
c) Thai gian thgc hien: Thuang xuyen 
7. Kiem tra viec thirc hien ho4t Ong kiem soat thu tuc hanh chinh 
a) Cac don vi dg kien dtxgc kiem tra: 
- Cac Ph6ng: Nong nghi4) va PTNT; Tai nguyen - Moi truang, 113() ph4n tiep 

nh4n HO so va tra ket qua thm)c UBND huyen. 
- Cac 	Dinh Hoa, Dinh Tuang, Yen Philt, Yen Ninh. 
b) Ve doan kiem tra: 
- Van phOng chn tri phoi hop voi cac PhOng, don vi lien quan tham muu cho ChU 

tich UBND huy'n quyet dinh thanh 1:ap doan kiem tra. 
- Giao doan kiem tra xay dgng chucmg trinh kiem tra cu the dam bao phit hop vai 

chdc nang, nhim vu trong cong tac kiem soat thu tuc hanh chinh cua don vi, dia 
phuong dugc kiem tra va cac nh*n vu khac quy dinh tai Thong to so 02/2017/TT-
VPCP ngdy 31/10/2017 dm Bo truang Chu nhim Van phOng Chinh phu; thong bao 
bang van ban ve chuo'ng trinh, not dung, thai gian kiem tra den cac don vi, dia phuang 
dugc kiem tra chlam nhat 10 ngdy truac khi tienhanh kiem tra. 

c) San pham thgc hien: Thong bao ket lu:an kiem tra den cac don vi, dia 
phuang dugc kiem tra trong thai han 15 ngdy lam v* va bao cao ket qua kiem tra 
veri Chu tich UBND huyn. 

d) Thai han thgc 	Qu)'7111/2019. 
8. Ging tac truyen thong ho try kiem soat thil tuc hanh chinh, cal cach thu 

tuc hanh chinh va cac ho4t dicing 136 trce giai quyet thu tuc hanh chinh 
8.1. Cac not dung tr9ng tam tap trung thong tin, tuyen truyen: 
- Quy dinh cua phap luat ve kiem soat thu tuc hanh chit-1h; tiep nhlan, xtX ly 

phan anh, kien nghlcua ca nhan, to chiirc ve quy dinh hanh chinh. 
- Tinh hinh, ket qua thgc h*1 hoat dc)ng kiem soat thu tuc hanh chinh va cai 

each thu tic hanh chinh tren dia ban huy41. 
- Cac thu tuc hanh chinh th0c tham quyen giai quyet cua cac cap chinh 

quyLl tren dia ban da-  dugc Chu tich UBND tinh cong bo chuan hoa, 	sua doi, 
bo sung, thay the, WI bO. 

8.2. Cac hinh thirc thong tin, tuyen truyen chinh: 
- Dang tai cac thong tin teen Cong Thong tin dirt td, Dai truyen thanh, truye'n 

hinh huyen va Dai truy&'n thanh cac xa, thi tran. 
- Thong qua he thong cac van ban, cac bai viet; thong qua cac h6i nghi. 
- Doi thoai trgc tiep (tai Ong &Ong dan cu., don vi, doanh nghi0) 	ca 

nhan, to chdc ve thu tuc hanh chinh, giai quyet thO tuc hanh chinh. 
a) ChU tri thirc 	Cac Phong, nganh cap huyi-1, UBND cac xa, thi tran. 
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b) Phoi hop thgc hin: Co quan thong tin d4i chtling cimg cap hanh chinh nha 
nuck UBND cap huyn; UBND cap xa. 

c) Thad gian thirc hien: ThuOng xuyen trong nam. 
III. TO CHIC THIfC HIEN 
1. Truong cac Phong, nganh, don vi cap huy'n va Ch0 tich UBND cac xa, thi 

tran chin trach 
- Xay dirng ke hog.ch thgc hien hoqt Ong kiem soat thu tuc hanh chinh nam 

2019 cua tirng don vi, bao cao ye UBND huy'n (qua Van phong truck ngay 
30/03/2018). 

- BC") tri can b0, cong chgc c6 du trinh dO chuyen mon, nghiep vu thirc hien 
nhim vu giai quyet thu tuc hanh chinh. 

- Dinh kST 6 thang to chirc doi tho4i voi ca nhan, to chirc ye thU tuc hanh 
chinh, giai quyet thu tuc hanh chinh; kip thoi c6 b*1 phap thao gOr cac kilo khan, 
vgang mac phat sinh trong thirc tien. 

- BO tri, quasi ly, sir dung kinh phi de trien khai cac hot Ong kiem soat thU 
tuc hanh chinh; cai each thU tuc hanh chinh; cong tac mot cu•a. 

- Theo d5i, tong hop, bao cao chinh xac, day du tinh hinh, ket qua thirc h*1 
kiem soat thu tuc hanh chinh, cong tac mot cira va chiu trach nhi'm ye cac not dung 
da bao cao (theo Thong ttr 02/201/TT-VPCP)). 

2. Cac Phong dugc phan cong ph'si ho•p thgc hien cac cong viec trong ke 
hoqch nay phal phoi hop chat the vo•i don vi chu tri de thirc 

3. Giao Van phong HDND- UBND huy'n theo doi, kiem tra, don doe vi'c 
tri6n khai, bao cap ket qua thirc hien ke hog.ch nay. 

Trong qua trinh thgc hien, neu c6 six thay dOi trong cong tac quail 1)"/ nha nu•oc 
ye cong tac kiem soar thu tuc hanh chinh thi cac nhiem vg do Phong Tu phap chu 
tri se duce chuyen giao cho co quan CO tharn quyen thgc hien theo quy dinh cua 
phaplOt./. 

Nguyen Van Binh 
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